Do something worth

remembering

Elvis Presley

A simple ‘how to’ guide for installing a new font on both
Windows and Mac computers.
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Windows 7 and Windows 8

There are several ways to install fonts on both Windows 7 and Windows 8. Here are step-by-step instructions. Keep in mind that you must be an
Administrator on the target machine to install fonts.

The easiest way to install a font is to double-click on a font file to open the font preview and select INSTALL.
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You can also right-click on a font file, and then select INSTALL.

Another option is to install fonts with the FONTS CONTROL PANEL. Follow these steps to open the Fonts Control Panel.

1. On Windows 7, select CONTROL PANEL from the START menu, then select APPEARANCE AND PERSONALIZATION and then
select FONTS. On Windows 8, you can get to the Font Control Panel simply by searching for FONTS (image 1).

........................................................................ Free Guides by Black Mouse Design G



page 3

2. Drag a font file and drop it into the Fonts Control Panel (image 2).
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Image 1 - Appearance and Personalisation Image 2 - Font Control Panel

If you receive an error message, make sure the font file is not compressed (it should not have a zipper icon). Also, make sure you have Administrator

privileges (Control Panel/User Accounts).

Windows Vista

To install a TrueType or OpenType font on Windows Vista, right-click on the font file and then select INSTALL. You can also drag or paste a font into the
Fonts Control Panel. In Windows Vista if you double-click on a font, the INSTALL button is not available in the font preview. This is a new feature in
Windows 7.
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Windows XP

To add a new font to your computer:

1.

o M 0N

From the START menu, select CONTROL PANEL, then select the APPEARANCE AND THEMES category.
Select FONTS from the SEE ALSO panel at the left of this screen.

On the FILE menu, select INSTALL A NEW FONT...

Click the drive and folder that contain the fonts you want to add.

To select more than one font to add, press and hold down the CTRL key, click the fonts you want, then click on OK.

Before installing any new fonts on a Mac, close any applications you have open. Newly installed Mac fonts may not appear in your
software font menus if the program is running during font installation.

Locate the fonts you want to install in the Finder and select each one. OpenType and TrueType fonts will have one file while PostScript
Type 1 fonts for the Mac will have both a printer and screen font.

To preview a new font that you downloaded or have on a disc, double-click the font file. Font Book will display a sample of the font. You
can change the typeface (if others are available) via the pop-up menu at the top of the preview window.

If you want to install the font so that it can be used in documents you create or view, click the INSTALL FONT button that appears below

the preview of the font.
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You can also use FONT BOOK to install one or more fonts. Choose ADD FONTS from the File menu, select the font or a folder containing multiple fonts,
then click OPEN to install the font(s). When Font Book installs a font, it will automatically validate the font and let you know if it detects any issue with the
font file.

By default, Font Book will install fonts in a location where the font will only be available to the current user account. If you'd prefer to install fonts in a location
where they will be available to all users on the computer, choose FONT BOOK then PREFERENCES, then choose COMPUTER from the DEFAULT
INSTALL LOCATION pop-up menu.

Restart computer - If you have some programs running while installing fonts on a Mac, they may require that you exit the application and restart

for the new fonts to be available.

View fonts - Adobe Type Manager (ATM) and both the screen and printer fonts (2 files) for PostScript fonts are required in order to properly view
and print if you are running anything prior to Mac OS X.
Font Book is located in the Applications folder (in the Finder, choose Go > Applications). To manage or view fonts, open Font Book, or double-click a font

file.

Use the right fonts for Mac - There are slight differences in the TrueType fonts designed for each OS therefore Mac and Windows users cannot
share TrueType fonts. Due to differences in their structure, Mac and Windows PostScript Type 1 fonts are not cross-platform compatible. But, OpenType

fonts are cross-platform, the same font file works under both Macintosh and Windows Operating systems.

Avoid font duplication - OpenType fonts install in the same manner as TrueType fonts and co-exist peacefully with TrueType and PostScript Type
1 fonts. However, it is wise not to have the same font installed in multiple formats. That is, don't install both Helvetica in TrueType format and Helvetica in

Type 1 format at the same time. It could cause font conflicts when trying to use the fonts.
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black mouse
— DESIGN —

Black Mouse Design is a graphic design company that

specialises in creating concepts so that you get noticed.

With a diverse portfolio including logo design and
corporate identity, business sets (Business Cards,
Brochures, Fliers, Letterhead, Folders, etc.) as well as
event stationery, websites and photography, contact us
today to see how we can help you look better and be

remembered.

Graphic Design | Branding | Photography

> hello@blackmousedesign.com.au
@ blackmousedesign.com.au
& 0425 788 062

PO Box 376 Mont Albert 3127
ABN: 35 627 469 927



